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Quick Guide


Thank you for booking a Minnow Book Fair!

When you book a Minnow Book fair, this Guide 

is sent to you as part of the Confirmation Package.

This area will contain specific information about 

your book fair
Special Comments____________________________________________________________

______________________________________________________________ Sincerely, Greg

Please check that the information above is accurate and acceptable.

If you need to change anything, please give us as much notice as possible
TOLL FREE 1-800-263-5210  -  local 905-336-4003 Fax 905-336-3766
Book Fair News

This year, as always, we're working hard to perfect both our selection as well as our service.  We actively invite you to help us with suggestions, or call with questions.

We  continue to offer three types of book fair, Affordable, Balanced, and Enriched.  Please select the one that best suits your school.

Our website at minnowbooks.com is a great source of current information and resources as is calling Toll Free 1-800-263-5210 or emailing minnowbooks@bellnet.ca.  We will be using email a lot more this year, as phone tag can be so frustrating.

Book Fair Options

Book Talks: Three Talks $225 plus mileage (See Scheduling Live Presentations flyer or our website.)  If your commissionable sales are more than $4,500, next years book talks are FREE!  
Cash Desk Supplies: $20 – includes a cash box, cash float, adding machine (with tape), a rubber stamp to indicate a book has been paid for, and bags. 
Display Boards: - $10 per set of 4 – reduces the number of tables you need by 4 or 5.  Our driver will assist in setting them up. (Used with boxed book fairs only.  See Minnow Boxed Book Fairs Easy Set-up on our website.)

Book Fair Specials

 Special profit rates apply in September, October, the first half of November, January, February, March, the last half of May, and June.  Profits are as high as 62% in books.

Anyone holding a regular book fair during the school year is eligible for our 2-for-1 Special.  (Limited availability from the middle of May to the end of June.)

Sales over $1000? Rebook at the end of your book fair and take $50 worth of free books.  Have a Great Book Fair!

Before Your Book Fair

The key to this phase of the book fair is ENTHUSIASM, AND PREPARATION. Advertise your book fair in newsletters, flyers, community newspapers, P.A. Skits and songs etc.  Remember, a great bookstore is coming to your school!  Also, begin soliciting and scheduling volunteers for set up, pack up, and cash desk duties.

The Delivery

Our driver will roll the cases directly into your room.  The set up should take no more than ½ hour.  You will need 2-3 tables, and all cash desk supplies.  Please have an adult present at the delivery time to lend a hand if necessary.  If we are ramping cases at your school, please ensure that there are at least 3 adults available to assist our driver if necessary.  We are able to ramp cases up most staircases, however if our driver feels that it is unsafe, or not possible, please have an alternate plan to run the book fair on the main floor.

BOXED BOOK FAIRS

(See Minnow Boxed Book Fairs Easy Set-up on our website)  For quick and easy unloading please have one class or several adults available to help carry the boxes to your room and place the books on tables.  Allow about 1½ hours for the set-up.  You will need 10-12 tables. (Display Boards are a handy option when running a boxed book fair.)

Running Your Book Fair

All cheques should be made out to the sponsoring body.  Please record staff purchases to-be-invoiced on the Staff Educational Purchases Sheet.  These purchases are always discounted 30%.
 Each student should visit the book fair at least 2 times - once to choose what he/she wants to purchase, (Wish Lists enclosed), and at least one more time to buy.  Book fairs are excellent social events.  Invite the parents for an evening or two.  When taking orders for any titles that run out, take the money in advance.  Fax or phone in your orders by noon on the day before your pick up. They will be delivered with your pick up.  Close down your book fair before the confirmed pick up time.  Close and lock the cases for our driver.  Leave everything together, key, cash desk supplies, card imprinter, etc.  For Boxed Book Fairs have one class begin repacking the boxes.  To protect the books, pack them horizontally (FLAT) in the boxes.  Allow these helpers to assist the driver to load the truck.

After the Book Fair

Count all the monies, and add up the retail value of the books you want to purchase with your Commission.  Use the Tally Sheet (call us for assistance 1-800-263-5210) to work out your profits.  Send us your Visa and MasterCard slips, your Sponsor Cheque, and copies of your Tally Sheet and Staff Educational Purchases Sheet in the stamped envelope enclosed with your Confirmation Package. Please submit your payment within two weeks of the end of your book fair. 

________________Find your book fair date below to determine your Commission Rate and Sponsor's discount_________________

MINNOW BOOKS Inc. RATES and SERVICES (Commission Rates Effective September 1, 2008-June 30, 2009)
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Book Fair Special in September, October, the first half of     
         
Book Fairs in the 2nd half of November, the months of


November, the months of January, February, March,
         

December, April and the first half of May

the 2nd half of May and the month of June

Commissionable Sales     Cash Commission     Sponsor's Discount    Commissionable Sales    Cash Commission   Sponsor's Discount  
Up to $500                                10%                                 30%

Up to $500                                10%                                 30%

$501 - $1500                             20%                                40%                  $501 - $1500                            18%                                 30% 

$1,501 - $2,500

       22%
                                40%

$1,500 - $2,500
                     20%
                                30%

$2,501 - $3,500
       
       24%
                                50%

$2,501 - $3,500
                     22%

                  40%

$3,501 - $4,500
                     26%
                                50%

$3,501 - $4,500
                     24%

                  40%

$4,501 - $5,500                        28%                                 50%                  $4,500 - $5,500                        26%                                 40% 

$5,501 plus
                     31%
                                50%

$5,501 plus
                     29%
                                 50%

Note:  All commissions are calculated in cash.   You may use this cash to purchase books at the Sponsor's discount rate located next to your cash commission rate.   Books must be ordered within 2 weeks of completion of your book fair.

Earn Free Book Talks:  If your commissionable sales are over $4,500 your next fair's Book Talks are Free.

Rebooking Incentive

If your Commissionable sales are over $1,000,  take advantage of a rebooking incentive of $50 (retail) in books (see Tally Sheet).  Indicate the month in which you wish to run the Book Fair.  Details can be finalized when exact dates are known.  Acceptance of the rebooking reserves your Book Fair, which is important during peak times.  Please inform your administration of this booking.

Fees for Options

Book Talks ……………….                               $225 plus mileage (3 sessions) additional sessions are $50 each

                                                                        An entertaining introduction to some of the great books in your book fair.

Cash Desk Supplies…………….        
$20.00 fee includes a cash box, cash float of $29.50, adding machine with tape, bags, and a rubber-stamp for marking books paid.                                                                                                           

Display Boards…………………..         
$10.00 fee per set of 4.  Used only with boxed fairs.  Saves 4-5 tables.

2-for-1 Book Fairs

Hold a regular Book Fair during the school year and you are entitled to have a 2-for-1 Book Fair from mid-May to the end of June.  Your customer purchases one item at the regular price, and takes a second item of equal or lesser value free.  You receive a 5% cash commission on your commissionable sales.  All book purchases made by the school are discounted 50%.

Use Advance Ordering to purchase Library or Novel Study Books

Pre-order your books 6-8 weeks before your Book Fair and they will be included in the book fair.  Pay for the books with your Book Fair profits and save your budget money for other school purchases.
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